
Notes on the use of a visual timetable

· Photographs or symbols can be used but symbols can often be more meaningful as they do not contain any extra or irrelevant details.

· Use the timetable to cover the whole morning, but only put up 2 or 3 symbols at a time at first — put up new ones as he or she works through the activity. 

· Initially follow closely to the routine that the child follows at present, he or she is more likely to accept the timetable if we are not imposing too many changes on him or her at once. The timetable will add more structure to the current routine and enable the child to see what is happening.

· Include plenty of preferred activities at first, so he or she sees the timetable as a positive thing.

· Use the timetable to motivate, e.g. put a favourite activity after a less preferred activity.

· Put the timetable up in a neutral area of classroom (i.e. an area that doesn’t represent a particular activity). In this way as he or she gets used to going to his or her timetable this in itself will signify a change of activity.

· If available, put matching symbols or pictures up at each activity — stuck on the wall, with another piece of Velcro stuck next to it. The child takes the symbol from the timetable and sticks it next to the area symbol to indicate that he/she is participating. When the activity is fished the timetable symbol is removed and put in the finished box/envelope

· Put a posting box or envelope beside the timetable for the element of “finished”.

To use the timetable, the child will:

· Help the support staff setting up the timetable. This gives a sense of ownership.

· Go to timetable — encourage him or her to look and to take the next symbol himself.

· Tell the child what it is; encourage him or her to say it (but don’t force it). 

· Go to the activity. Encourage the child to stay at the activity for at least a few minutes. A sand timer will make the start and finish of the activity clear and the time can be built up until the whole session time is reached.

· Encourage the child to stick the symbol up next to the matching one, if available. 

· When the activity is finished the child takes the symbol back to the timetable and posts it in the “finish” box/envelope, then back to the timetable for the next activity.

Example of morning timetable

	[image: image1.emf]

	[image: image2.emf]
	[image: image3.wmf]
	[image: image4.emf]
	[image: image5.emf]
	[image: image6.wmf]

	assembly
	number work
	choice
	playtime
	writing
	lunch




	· Use photographs or symbols

	· Personalise where ever possible

	· Arrange icons top to bottom, or left to right

	· Have a place for “finished”

	· Fine detail may be necessary at first

	· Take nothing for granted at first

	· Gradually reduce detail

	· Illustrate half a day for younger children

	· Do not insist on rigidity if the child can cope

	· Always end with “finish” and “home”
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Top Tips for Visual Timetables









